
LESSONPLAN

NAMEOFFACULTY :SUNILKUMAR

DISCIPLINE :MECHANICALENGINEERING-G.P.MANDIADAMPUR

SEMESTER :V

SUBJECT :EMPLOYABILITYSKILLS–I

LESSONPLANDURATION:15WEEKS

WORKLOAD(LECTURE/PRACTICAL)PERWEEK :(2Practical’s)

WEEK PRACTICAL

PRACTICAL
DAY

TOPIC

1st 1 1.WritingskillsOfficialandbusinesscorrespondence

2nd 2 Jobapplication-coveringletterandresume(Cont.)

3rd 3 Jobapplication-coveringletterandresume.

4th 4 Reportwriting-keyfeaturesandkinds.

5th 5 2.OralCommunicationSkillsGivingadvice

6th 6 Makingcomparisons

7th 7 Agreeinganddisagreeing

8th 8 Takingturnsinconversation

9th 9 Fixingandcancellingappointments(Cont.)

10th 10 Fixingandcancellingappointments

11th 11 3.GenericSkillsStressmanagement

12th 12 Timemanagement

13th 13 Negotiationsandconflictresolution

14th 14 Teamworkandleadershipqualities

15th 15 Vivavoceandevaluation




